Sample Submission Email for Public Relations 
SAMPLE SUBMISSION EMAIL
Subject: News Release: [Hometown] Student Attends National Agriculture Leadership Conference
Dear [Editor’s Name or Communications Office],
Attached is a news release regarding [Full Name], a student from [Hometown], who recently attended the Sigma Alpha Ignite Leadership Conference in Denver, Colorado.
The Ignite conference is a national agricultural leadership development experience designed to prepare women to enter the agriculture industry career ready. A high-resolution photo and caption are included.
Please let me know if you need any additional information. Thank you for considering this submission.
Sincerely,
[Your Full Name]
Sigma Alpha – [University Name] Chapter
[Phone Number]
[Email Address]

