Ignite 2026 PR Submission Checklist

✔ Step 1: Customize the News Release
☐ Insert university name
☐ Insert full attendee names (spelled correctly)
☐ Add majors and class year (optional)
☐ Confirm hometowns
☐ Proofread for errors

✔ Step 2: Prepare Your Photo (Photo emailed to you by HQ)
☐ High-resolution image (JPEG preferred)
☐ Business casual attire
☐ Clear group positioning
☐ Names listed left to right
☐ Caption written and attached

✔ Step 3: Identify Where to Send
☐ Hometown newspaper(s)
☐ University communications office
☐ College of Agriculture communications
☐ Agricultural publications
☐ Alumni newsletters
☐ Chapter Social Media Posts and Website

✔ Step 4: Submit Professionally (Sample included)
☐ Clear subject line
☐ News release attached or pasted
☐ Photo attached
☐ Caption included
☐ Contact information listed

✔ Step 5: Follow-Up
☐ Submit within 7–10 days
☐ Check publication website in 1–2 weeks
☐ Share published link on chapter social media
☐ Save link for your resume or LinkedIn
